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 Laboratory Technician 
Job Description

Grade:



NJC spinal range 3-4
Hours of Work:
16 hours per week x 39 weeks per year

Term Time only plus 5 days Inset
Responsible to:


Director of Science, Senior Laboratory Technician
Main scope of job:
To be responsible for working in a team of Laboratory Technicians providing technical support to the Science Department
DUTIES AND RESPONSIBILITIES
To be responsible to the Head of Science for the maintenance and safety measures in the 

school science laboratories and to assist the teaching staff in the preparation of materials and 

equipment. To carry out duties under the direction of the Senior Laboratory Technician on a daily

basis.

Main Responsibilities for Scale 
1. To prepare and set up laboratory apparatus for teaching staff use in all science areas up to GCSE.


2. To prepare materials including chemicals and solutions as required for all science classes up to GCSE.


3. To tidy away and clean laboratory apparatus and benches.  To check services (gas, water, electricity and drainage) and report any defects to the Head of Faculty/Senior Technician/ Premises Supervisor as appropriate.


4. To store laboratory apparatus in an orderly way.


5. To maintain and care for apparatus in the Department.


6. To set up and use data logging equipment for Science lessons.


7. To construct minor apparatus, involving simple skills, eg bending angled tubes, making glass rods etc.  Training will be given.


8. To carry out stock taking.


9. To care for animals and plants in the Laboratories as required.


10. To carry out clerical tasks such as photocopying, filing, collating and stapling of examination papers.

11. Any reasonable duty commensurate with the post as directed by the Headteacher


Person Specification:
Good general education

Good word processing skills and IT competence using spreadsheets / data entry
Good organisational skills

Good inter personal skills and the ability to relate well to adults and children inside and outside the school

The ability to act on initiative after appropriate training

Flexibility and a sense of humour 
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