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   Application for a NON-TEACHING post                       


	


	1  ABOUT YOUR APPLICATION:


	Application for the post of   ____________________________________________________    

Where did you see the post advertised?  ______________________________________________




	2  Personal Details – please complete this section in BLOCK CAPITALS


	Surname: _____________________________
Title (Mr/Mrs/Miss/Ms/Dr): ________________
Forenames: ___________________________
Former name(s) if applicable: 

____________________________________
DATE OF BIRTH (dd/mm/yyyy) ___/___/_______
Do you have any current criminal conviction?

                                Yes              No       


	Address: _______________________________
______________________________________
______________________________________
County:___________Postcode:______________
Telephone No: __________________________
Mobile No:      __________________________
E.mail             ___________________________
National Insurance No: ____________________



	3  EDUCATION AND QUALIFICATIONS  


	Secondary Schools/ Colleges/Universities attended
	From
	To
	EXAMINATION RESULTS



	
	
	
	Subjects
	Grade/

Result
	Date

	
	
	
	
	
	


	4   EMPLOYMENT HISTORY (Starting with the most recent.  Please continue on a separate sheet if necessary)



	Name and address of employer

	From
	To
	Job Title and brief description of responsibilities/duties
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4  OTHER RELEVANT INFORMATION eg HOBBIES, INTERESTS, ACTIVITIES NOT

   ALREADY MENTIONED



	


	5  FURTHER INFORMATION

Please provide some further information in support of your application, eg relevant experience, training, etc and include the reason for your application.  This will greatly assist when selecting candidates for interview.  If necessary please continue on the back of this form.


	

	6  REHABILITATION OF OFFENDERS ACT 1974



	This Act allows some criminal convictions to lapse after certain periods of time (in much the same way that Driving Licence Endorsements lapse).

When this happens such convictions are called ‘spent’ and a person with such a conviction is not generally required to supply information about it to a prospective employer.

The vacancy for which you are applying is, however, one for which you are obliged to declare all convictions for the following offences: 

Violence, sexual and drug offences

If you have been convicted of any of the offences listed above, please give details below.  If not, write ‘NONE’  Please ensure that you complete this section 

……………………………………………………………………………………………………………….
FAILURE TO PROVIDE DETAILS COULD RESULT IN DISMISSAL 

OR DISCIPLINARY ACTION




	7   REFERENCES


	Please give the names of two referees (should be persons of appropriate standing with direct knowledge of your professional work and should include your present employer).


	A
NAME  _______________________________
ADDRESS _____________________________
_____________________________________
_____________________________________
POSTCODE ___________________________

	STATUS _______________________________
TELEPHONE NUMBER ___________________

FAX NUMBER  _________________________
E.MAIL ADDRESS  _______________________


	B 

NAME  _______________________________
ADDRESS _____________________________
_____________________________________
_____________________________________
POSTCODE ___________________________

	STATUS _______________________________
TELEPHONE NUMBER ___________________

FAX NUMBER  _________________________
E.MAIL ADDRESS  _______________________



	8  DECLARATION 


	To the best of my knowledge the information on this form is correct. I understand that by canvassing the Governors of the establishment for which the application is being made, giving false information or omitting to give information could disqualify my application, or, if appointed, could lead to my dismissal.

SIGNED ………………………………………………………………  DATE …………………………….



Swakeleys School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
An enhanced Criminal Records Bureau Certificate is required for this post prior to commencement.
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Clifton Gardens, Hillingdon


Middlesex UB10 0EJ


Tel: 01895 251962   


Fax: 01895 235027


E.mail: office@swakeleys.org.uk


























